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INTRODUCTION 


Campgrounds  and  day  use  areas  are  strategically  located  along 
Alberta’s  roadway  system  and  are  a representative  part  of  the 
department’s  services  to  the  travelling  public.  Accordingly,  the  overall 
appearance  and  cleanliness  of  the  facilities  is  important,  and  it  is 
essential  that  each  location  be  well  maintained.  As  well,  it  is  particularly 
important  that  attractive  campgrounds  and  day  use  areas  are  available 
to  out-of-province  visitors  as  part  of  providing  a favourable  impression  of 
Alberta  and  our  highway  system. 

The  quality  of  your  work  will  be  under  constant  inspection  by  those  using 
the  facilities  and,  as  the  quality  of  maintenance  at  any  one  facility  will 
provide  the  user  with  the  same  impression  of  all  facilities,  Alberta  Trans- 
portation’s image  depends  on  the  level  of  service  provided. 

As  a representative  of  Alberta  Transportation  to  the  campground  user,  it 
is  important  to  be  courteous,  efficient,  and  positive  in  dealing  with  the 
concerns  and  questions  raised  by  campground  users.  Be  helpful,  friend- 
ly, and  polite. 

REMEMBER,  USER  SATISFACTION  DEPENDS  ON  THE  SERVICE  YOU 
PROVIDE. 
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PURPOSE 


The  purpose  of  this  manual  is  to  provide  guidelines  for  campground  and 
day  use  area  maintenance  in  order  to  obtain  a uniform  standard 
throughout  the  province. 

BECOME  FAMILIAR  WITH  THIS  MANUAL  IT  IS  YOUR  GUIDE. 

The  manual  utilizes  a point-form  format  for  easy  reference  and  the 
procedures  outlined  are  to  assist  you  in  achieving  the  desired  level  of 
maintenance  for  Alberta  Transportation’s  campgrounds  and  day  use 
areas.  Additionally,  this  manual  will  provide  your  supervisor  with  a basis 
for  monitoring  performance. 

Specialized  maintenance  procedures  for  certain  facilities  may  not 
always  be  covered  in  this  manual,  however,  discussions  with  your  super- 
visor or  contact  person  should  provide  the  information  or  procedures  you 
may  require.  Additionally,  the  wide  range  of  facilities  covered  by  the 
manual  may  not  be  present  at  every  location. 

Problems  outside  the  realm  of  maintenance  should  be  reported  to  your 
supervisor  or  contact  person.  Throughout  the  manual,  reference  is  made 
to  the  types  of  problems  to  note,  record,  and  report. 
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GOAL 


The  prime  goal  of  the  maintenance  procedures  outlined  is  to  provide  the 
travelling  public  with  facilities  which  are  clean,  attractive,  safe,  and  func- 
tional. Past  experience  has  shown  that  providing  the  above  will  en- 
courage users  to  maintain  the  area  in  the  condition  it  was  found. 
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GENERAL 


CLEANING  GUIDELINES 

Cleaning  should  be  performed  on  a regular  basis  in  order  to  ensure  the 
site  is  clean  and  sanitary,  litter  free,  neat  and  well  kept. 

Toilets  deserve  special  attention  as  they  are  the  one  common  facility 
that  receives  the  most  use  and  thus  become  the  standard  by  which  the 
remainder  of  the  campground  or  day  use  area  is  judged.  Toilets  also  have 
the  most  potential  for  disease  transmission. 

Alberta  Transportation  realizes  that  all  day  use  areas  and  campgrounds 
do  not  sustain  the  same  level  of  use;  consequently,  maintenance 
requirements  are  arbitrarily  divided  according  to  two  very  general  con- 
ditions. 

1)  Light  Use  — less  than  40%  of  site  occupied. 

2)  Heavy  Use  — more  than  40%  of  site  occupied. 

As  a general  rule,  sites  sustaining  light  use  will  require  routine  main- 
tenance a minimum  of  2 days  per  week.  Consultation  with  your  super- 
visor and  experience  will  guide  you  as  to  the  number  of  days  mainten- 
ance will  be  undertaken. 

For  heavy  use  sites  routine  maintenance  will  be  required  a minimum  of  2 
days  during  the  week  and  2 days  during  the  weekend  (Saturday  and  Sun- 
day). Additionally  on  long  weekends  an  extra  cleaning  will  be  required. 

The  size  of  the  site,  your  travel  distance  and  type  of  recreation  activities 
at  the  site  will  influence  the  number  of  additional  maintenance  visits 
required. 
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PREVENTATIVE  MAINTENANCE 


Performing  “on  the  spot”  maintenance  during  routine  maintenance  will 
prevent  serious  problems  from  developing.  Examples  of  preventative 
maintenance  are  as  follows: 

1)  tightening  door  hinges. 

2)  removing  nails,  ropes,  poles,  wires,  etc.  from  trees  and  facilities. 

3)  removing  loose  rocks  and  tripping  hazards  from  paths. 

4)  straightening  sign  posts. 


GRASS  MOWING 


Grass  mowing  is  required  on  an  ongoing  basis  in  order  to  maintain 
growth  at  a height  no  greater  than  four  inches.  Areas  to  be  cut  will 
depend  on  the  characteristics  of  each  individual  site.  As  not  all  areas  can 
be  mowed  using  a lawnmower  some  hand  work  may  be  required  ad- 
jacent to  buildings,  posts,  barriers,  fences,  culverts,  etc. 
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TOOLS  AND  SUPPLIES 


Cleaning  standards  and  experience  has  shown  that  certain  tools  and 
supplies  are  required  in  order  to  perform  proper  maintenance.  The  list 
below,  though  extensive,  may  not  be  all  inclusive. 


ladder 

rake 

long  handle  shovel 

axe 

saw 

crowbar 

crescent  wrench 
claw  hammer 
ballpeen  hammer 
assorted  screwdrivers 
wood  rasp 
putty  knife 
wire  brush 
oil  spray  can 
lawn  mower 
weed  whip 

Maintenance  supplies  are  provided 
are  as  follows: 

nails 

screws 

nuts  and  bolts 
lumber 
hardware 
shingles 
light  bulbs 


mop 

buckets 

brooms 

dust  pan 

sponges 

scrub  brushes 

dusting  brush 

toilet  brush 

hand  pump  sprayer 

measuring  cup 

rubber  gloves 

goggles 

gloves 

breathing  face  mask 
notebook  and  pencils 
coveralls 

Alberta  Transportation.  Examples 

tree  scar  paint 
paint 
varnish 
toilet  paper 
garbage  bags 
signs,  notices 
rags 
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CHEMICALS 


Janitorial  supplies  are  provided  by  Alberta  Transportation.  Chemicals 
can  be  categorized  into  the  following:  cleanser,  decomposer,  disinfec- 
tant, deodorant  and  insecticide.  Many  of  the  following  examples  perform 
one  or  more  of  the  preceding  functions. 

Sept-Aid  Pinex 

Sanfax  Odorzone  Deodorizer  bar 

Control  Insect  Spray 

Phenolic  Fly  Strip 

Bleach 

For  your  own  safety,  always  exercise  caution  when  using  and  spraying 
chemicals.  Always  wear  a breathing  mask  when  spraying  and  always 
read  directions  before  applying.  Avoid  spills  and  do  not  leave  contents 
on  areas  public  users  may  contact.  Examples  are  toilet  seats,  door  han- 
dles, toilet  paper  holders,  etc. 

The  cleaning  process  will  generate  cleaning  agents  and  chemicals 
which  will  require  disposal.  Because  each  site  has  different  landscape 
features  and  waste  disposal  facilities,  no  standard  guideline  is  outlined 
for  chemical  disposal.  Discuss  disposal  methods  with  your  supervisor. 

INDISCRIMINATE  DUMPING  MAY  CONTAMINATE  WATER  SUPPLIES 
OR  UPSET  DISPOSAL  SYSTEMS. 
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FACILITIES 


A campground  or  day  use  site  which  is  clean  and  well  maintained  is 
easier  to  keep  in  that  condition  because: 

1)  users  pleased  with  clean  facilities  are  more  co-operative 

2)  vandalism  is  deterred. 

For  the  purpose  of  clarity,  facilities  are  categorized  by  two  groupings: 
GROUP  1 — Waste  Facilities 
GROUP  2 — Other  Facilties 

Each  facility  is  listed  separately  with  instructions  for  routine  mainten- 
ance. The  procedures  outlined  will  standardize  maintenance  throughout 
Alberta  T ransportation’s  campgrounds  and  day  use  areas. 

Listings  under  each  group  in  all  probability  contain  facilities  which  are 
not  present  at  each  site,  but  they  are  listed  in  an  endeavour  to  cover  all 
facilities  provided. 
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GROUP  1 FACILITIES 


These  facilities  SHOULD  BE  CLEANED  WITH  SEPARATE  TOOLS  AND 
EQUIPMENT,  than  those  used  for  Group  2 facilities. 

Routine  maintenance  must  be  very  thorough  for  Group  1 facilities 
because  of: 

1)  potential  for  bacterial  production 

2)  offensive  odours 

3)  frequent  visitor  use 

4)  attraction  of  insects  and  animals 
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TOILETS -CLEANING 


— Remove  litter  from  toilet  facility. 

— Inspect  interior  and  exterior  for  damage  and  perform  minor  repairs 
such  as  tightening  screws,  plugging  small  holes,  patching  screens, 
etc.  Ensure  door  latches  are  operational. 

— Record  replacements  and  major  repairs  required  as  well  as  graffiti 
which  must  be  painted  over.  As  a rule  painting  will  be  performed  in 
fall  or  early  spring. 

— Dust  interior  from  top  to  bottom  to  remove  cob  webs,  etc. 

— Scrape  caked  dirt  and  gum  off  floor,  bench  and  walls  with  putty  knife. 

— Sweep  floor,  taking  care  to  remove  material  from  the  corners.  Pick  up 
material  and  dispose  of  in  garbage  bag. 

— Remove  toilet  tissue  from  rack  before  undertaking  the  following  work 
to  avoid  wetting  of  tissue. 

— Spray  facility  from  top  to  bottom  with  disinfectant  (READ 
DIRECTIONS  FIRST). 

— Scrub  thoroughly,  especially  areas  around  seat  and  lid.  (REMEMBER 
USE  THIS  BRUSH  FOR  THIS  JOB  ONLY). 

— Scrub  floor  with  disinfectant  solution  (READ  DIRECTIONS)  and  dry 
mop  excess.  (USE  BRUSH  FOR  THIS  JOB  ONLY). 

— Remember  to  rinse  areas  to  avoid  user  contact  with  chemicals. 

— Leave  toilet  as  dry  as  possible. 

— Replenish  toilet  tissue  as  necessary  making  sure  rack  is  secure. 

— Replace  deordorant  bars  as  necessary. 
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— Check  level  of  vault  or  pit.  Vaults  should  be  pumped  out  when  2/3  full 
and  pit  toilets  should  be  moved  when  filled  to  within  2 feet  of  ground 
line.  Record  and  report  to  your  supervisor  the  need  for  pump  out  or 
moving. 

— Treat  sludge  with  decomposer  (READ  DIRECTIONS). 
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TOILETS  ■ ODOUR  CONTROL 


The  majority  of  odour  problems  are  a result  of  the  ventilation  system. 
Unpleasant  odours  cannot  exit  the  vault  if  the  venting  is  inadequate  or  if 
the  toilet  seat  is  left  in  an  upright  position.  Both  situations  allow  odour 
that  would  normally  go  out  the  vent,  to  enter  the  toilet  compartment. 

Check  the  ventilation  system  to  ensure  proper  operation.  As  well  an 
odour  decal  is  available  which  asks  the  user  to  “prevent  odours  — close 
the  lid”. 

Odour  problems  may  also  be  a result  of  inadequate  cleaning.  If  cleaning 
is  thorough  and  the  deordorant  bar  is  replaced  regularily,  the  building 
should  smell  relatively  clean  and  fresh. 

Odour  control  will  also  be  assisted  by  regular  pumping  out  of  the  vault. 
Inform  your  supervisor  when  pump  out  is  required. 
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TOILETS  ■ INSECT  CONTROL 


Flies  rate  on  par  with  odours  as  being  objectionable  and  elimination 
should  be  a priority.  Cleanliness  is  the  best  method  of  control.  Good 
odour  control  and  lots  of  liquid  in  the  vault  are  good  preventative 
measures.  Fly  strips  and  insecticides  are  also  useful. 

Wasps  may  build  nests  in  or  around  toilets  or  other  facilities.  Wait  until 
dark  (when  no  users  are  around)  and  spray  insecticide  directly  into  the 
nest’s  opening.  Pressure  will  hold  the  wasps  in  and  as  they  die  they  will 
block  the  opening  and  trap  the  spray  mist  inside.  Spray  for  1 to  2 
minutes,  wear  gloves  and  be  prepared  to  exit  quickly.  Remove  and 
dispose  of  nest.  If  wasps  are  under  the  floors  or  in  the  ground  moth  balls 
or  crystals  poured  directly  down  the  crack  will  discourage  further  in- 
festation. This  method  will  also  work  for  small  rodents,  mice,  etc. 
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GARBAGE  RECEPTACLES 


— Remove  litter  and  debris  from  surrounding  area  as  this  will  aid  in  in- 
sect and  animal  control. 

— Tie  bag  closed  before  removing  from  can  to  avoid  scattering  of  gar- 
bage during  removal  and  subsequent  transit. 

— Receptacle  must  be  washed  inside  and  out  at  least  once  every  two 
weeks  with  disinfectant  (READ  DIRECTIONS).  If  receptacle  is  giving 
off  odours  or  if  grease  and  food  particles  appear  on  the  inside  or 
outside  a more  frequent  cleaning  with  scrub  brush  and  disinfectant 
will  be  required.  For  multi-can  containers  the  container  will  also  re- 
quire washing. 

— Hammer  out  dents  or  bullet  holes  to  prevent  tearing  of  garbage  bags 
or  your  clothes.  Record  and  report  to  your  supervisor  if  receptacle 
must  be  replaced. 

— If  water  collection  in  the  receptacle  is  a problem  holes  can  be  made 
in  the  bottom  to  allow  drainage. 

— Ensure  the  lid  is  secured  to  the  receptacle  or  a post  by  a chain. 

— Ensure  supports  (if  any)  are  adequate. 

— Secure  a new  garbage  bag  in  the  receptacle. 

— Ensure  lid  is  securely  placed. 
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— Before  leaving  pick  up  any  litter  spilled  from  torn  bags. 

— If  receptacles  are  constantly  overflowing  record  and  report  to  your 
supervisor  the  need  for  additional  receptacles  or  increased  mainten- 
ance visits. 
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FISH  CLEANING  STANDS 


— Inspect  for  damage  and  needed  repairs. 

— Remove  plastic  bag  from  pail,  tie  and  dispose. 

— Scrub  and  rinse  pail  inside  and  out  with  disinfectant  (READ  DIREC- 
TIONS). 

— Rinse  thoroughly  with  water. 

— Scrub  table  thoroughly  with  disinfectant  and  rinse  with  water. 

— Mix  disinfectant  and  spray  surrounding  area  to  control  flies  and  of- 
fensive odours. 

— Rake  area  to  dissipate  water. 
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TRAILER  DUMPING  STATIONS 


— Remove  litter  and  debris  from  catch  basin  or  drain  and  surrounding 
area. 

— Check  water  supply  wand  to  ensure  proper  working  order. 

— Check  level  of  holding  tank  and  report  to  your  contact  person  when 
pump  out  will  be  required. 

— Rinse  area  to  check  drainage  and  to  remove  any  sewage  overflow. 

— Straighten  sign,  barrier  posts,  etc. 

— Report  major  damages  to  your  supervisor. 
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GROUP  2 FACILITIES 


In  order  to  prevent  the  spread  of  bacteria,  Group  2 facilities  should  not  be 
cleaned  with  the  same  tools  and  equipment  used  to  clean  Group  1 
facilities. 

Any  surface  used  for  food  preparation  or  serving  must  be  thoroughly 
rinsed  with  water  after  washing  with  disinfectant. 
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ENTRANCE,  ENTRANCE  ROAD,  PARKING  LOTS 


— Inspect  all  entrance  signs  for  damage  and  vandalism. 

— Record  and  report  needed  replacements  to  your  supervisor. 

— Perform  minor  repairs,  straighten  and  retamp  posts. 

— Remove  brush  or  grass  which  may  obscure  sign  or  post. 

— Remove  litter  (eg.  glass,  paper,  plastic,  foil)  and  unauthorized  signs. 

— Note  and  record  any  major  road  problems  to  your  supervisor  (eg.  pot- 
holes, lack  of  gravel,  rutting,  need  for  dust  abatement,  etc.). 
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FENCES 


— Check  wire,  posts  or  rails  for  breaks  on  an  ongoing  basis. 

— Repair  as  required. 

— Retamp  posts,  replace  broken  or  loose  rails. 

— Report  any  damage  beyond  realm  of  normal  maintenance. 
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BARRIERS 


— Check  for  damage.  Perform  minor  repairs  and  report  major  repair  re- 
quirements to  your  supervisor. 

— Straighten  posts. 

— Remove  grass  or  brush  which  may  obscure  view  of  barrier.  Ensure 
barriers  are  visible  and  do  not  pose  a traffic  hazard. 

— Paint  over  graffiti  on  wooden  barriers. 

— Chip  off  graffiti  on  rock  barriers  if  possible. 
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SIGNS 


— Inspect  for  damage. 

— Straighten  posts  and  remove  obstructing  grass  or  brush. 

— Replace  damaged  or  vandalized  signs.  Alberta  Transportation  will 
supply  your  requirements. 

— Remove  unauthorized  signs. 
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INFORMATION  KIOSK 


— Remove  any  brush  or  grass  which  obscures  posts  or  information 
board. 

— Repair  minor  damaged  areas,  smooth  rough  edges  with  rasp. 

— Record  and  report  major  repair  requirements  to  your  supervisor. 

— Replace  information  which  is  outdated,  torn,  weathered  or  dirty. 
Alberta  Transportation  will  supply  your  requirements. 

— Neatly  staple  new  material  to  the  board.  A disorderly  information 
board  invites  vandalism. 

Examples  of  information  to  be  posted  are; 

1)  Campground  rules 

2)  Liquor  possession  restrictions 

3)  Signs  indicating  maximum  stay  of  14  days 

4)  Odour  decal 

5)  Fire  restrictions 

6)  Any  other  information  Alberta  T ransportation  deems  necessary. 
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TRANSPORTATION 


THE  HIGHWAY  TRAFFIC  ACT 


THE  HIGHWAY  CAMPSITE  AND  REST  AREA 
REGULATIONS 


1.  Under  These  Regulations 

(a)  “Highway  Campsite”  means  those  campsites  owned  by  the  Crown  and  erected  and  maintained  by  the 
Department  of  T ransportation. 

(b)  “Rest  Area”  means  those  areas  owned  by  the  Crown  and  erected  and  maintained  by  the  Department  of 
Transportation  for  use  as  rest  stops  and  picnic  grounds. 

2.  No  person  shall  camp  or  occupy  a tent,  trailer,  camper,  motor  home  or  other  shelter  in  a Highway  Campsite 
for  a period  exceeding  fourteen  consecutive  days. 

3.  No  person  shall  camp  overnight  in  a Rest  Area. 

4.  No  person  shall  camp  overnight  in  the  kitchen  shelter  of  any  Highway  Campsite. 

5.  No  person  shall  establish  a camp  for  himself  or  his  family  within  a Highway  Campsite  to  be  used  as  a home 
base  while  conducting  business  or  while  employed  by  any  company,  contractor,  or  himself  in  the  vicinity  of 
the  Highway  Campsite. 

6.  No  person  shall  shoot  or  discharge  a firearm  in  a Highway  Campsite  or  Rest  Area. 

7.  No  person  shall  leave  an  open  fire  unattended  in  a Highway  Campsite  or  Rest  Area. 

8.  No  person  shall  remove  firewood  from  a Highway  Campsite  or  Rest  Area. 

9.  No  person  shall  damage,  destroy  or  remove  any  plant,  tree,  shrub  or  other  natural  article  in  any  Highway 
Campsite  or  Rest  Area. 

10.  No  person  shall  remove,  deface,  damage  or  destroy  any  table,  bench,  appliance,  fixture,  building,  sign  board, 
signs  or  notices  posted  or  placed  in  a Highway  Campsite  or  Rest  Area  under  the  authority  of  the  Minister  of 
Transportation. 

11.  No  signs,  other  than  those  authorized  by  the  Minister  of  Transportation,  shall  be  displayed  or  posted  in  a 
Highway  Campsite  or  Rest  Area. 

12.  No  person  shall  permit  a horse  belonging  to  him  or  for  which  he  is  responsible  to  enter  a Highway  Campsite 
or  Rest  Area. 

13.  No  person  shall  undertake  the  dressing  or  storage  of  big  game  within  any  Highway  Campsite  or  Rest  Area. 

14.  No  person  shall  operate  a vehicle  in  a Highway  Campsite  or  Rest  Area  at  a speed  exceeding  ten  miles  per 
hour  or  at  such  lesser  speed  as  may  be  posted. 

15.  No  person  shall  operate  an  off-highway  vehicle,  as  defined  in  The  Cff-highway  Vehicle  Act,  in  Highway 
Campsites  or  Rest  Areas  for  purposes  other  than  providing  access  to  camping,  trailering  or  picnicking  unit 
facilities. 

Any  person  who  contravenes  any  provision  of  these  Regulations  is  guilty  of  an  offence  and  liable  on  summary 
conviction  to  a fine  of  not  more  than  $500.00  or  to  imprisonment  up  to  six  months. 


(Section  195-196  — Highway  Traffic  Act) 
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WATER  SUPPLY 


— Remove  litter  and  debris  from  catch  basin  or  drain  and  area  sur- 
rounding pump. 

— if  there  is  no  catch  basin  or  drain,  ensure  drainage  is  sufficient. 

— Check  pump  to  ensure  proper  working  order.  Check  moving  parts 
and  iubricate  every  two  weeks. 

— Wash  pump  using  disinfectant  (READ  DiRECTIONS)  and  scrub 
brush. 

— Rinse  pump  with  water.  Sweep  excess  into  drain  or  rake  area  to  dis- 
sipate water. 

— Test  water  suppiy  on  a monthiy  basis.  Discuss  method  with  your 
supervisor,  if  water  does  not  meet  heaith  standards  treat  as  required 
after  discussing  with  your  supervisor. 

— Report  major  damage  or  problems  to  your  supervisor. 
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In  addition,  a cistern  water  storage  system  requires  the  following  main- 
tenance procedures: 

— Check  lids  to  ensure  they  are  tight  fitting  and  locked. 

— Check  water  level  and  report  to  your  supervisor  the  need  for  tank 
refill. 

— Check  tanks  periodically  for  contamination  (discuss  with  your 
supervisor). 

— Arrange  for  tank  pump  out  prior  to  freeze  up. 

— Cisterns  are  to  be  thoroughly  cleaned  and  scrubbed  in  spring  before 
being  filled. 
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CAMPSITE/PICNIC  AREAS 


Perform  the  following  work  when  the  site  is  unoccupied. 

— Remove  litter  paying  particular  attention  to  broken  glass. 

— Dismantle  and  take  away  all  user  constructed  amenities,  eg.  lean- 
tos,  furniture,  etc. 

— Neatly  stack  firewood  left  at  site. 

— Remove  ashes  from  firepits/stoves  at  least  twice  a month.  Ensure 
there  are  no  live  coals  before  removing  ashes. 

— Grates  caked  with  grease  or  food  particles  should  be  scrubbed  with 
disinfectant.  Be  sure  to  rinse  with  water. 

— Dismantle  makeshift  fire  rings,  remove  ashes,  scatter  rocks,  rake 
area  and  restore  to  original  condition. 

— Remove  nails,  wire,  rope,  etc.  from  trees. 

— Remove  safety  hazards,  eg.  rocks,  broken  tree  limbs,  dead  trees,  and 
overhanging  branches.  Cut  away  trees  or  limbs  with  a saw,  flush  to 
the  ground  or  tree.  Use  tree  paint  to  cover  wounds  on  trees. 

— Remove  encroaching  vegetation  from  area. 

— Rake  site  to  ensure  it  is  level,  neat  and  clean. 

— Mow  grass  as  required. 
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TABLES  AND  BENCHES 


— Pick  up  all  litter  on,  under  and  around  the  table  or  bench. 

— Remove  splinters,  smooth  damaged  areas  with  a rasp. 

— Drive  in  or  remove  protruding  nails. 

— Check  for  knee  hazards  under  the  table. 

— Scrub  weekly  with  disinfectant  (CHECK  DIRECTIONS)  to  remove 
stains.  Remember  to  use  a DIFFERENT  BRUSH  THAN  THAT  USED 
FOR  GROUP  1 FACILITIES. 

— Rinse  with  water,  sponge  off  excess  to  allow  for  quick  drying  and 
rake  wet  ground  areas  to  dissipate  water. 

— Level  table  is  required. 

— Alberta  Transportation  will  provide  replacement  tables  on  a “as  re- 
quired” basis. 
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PICNIC  SHELTERS 


— Inspect  for  damage  or  vandalism. 

— Perform  minor  repairs.  Report  major  repair  requirements  to  your 
supervisor. 

— Pick  up  litter  in  immediate  area. 

— Cut  grass  and  remove  weeds  adjacent  to  building. 

— Remove  ashes  from  stove  on  a weekly  basis.  Ensure  there  are  no  live 
coals  before  removing  ashes. 

— Scrub  stove  with  disinfectant  on  a monthly  basis  or  more  often  if  re- 
quired. Be  sure  to  rinse  with  water. 

— Sweep  floor  and  remove  litter  and  debris. 

— Remove  graffiti  from  shelter’s  interior. 

— Check  roof  for  loose  shingles,  tab  with  roofing  tar. 

— Replace  missing  or  damaged  shingles. 

— Repaint  shelter  in  fall  or  early  spring. 
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LIGHTS 


— Check  for  burnt  out  or  vandalized  bulbs. 

— Replace  with  proper  sized  bulb. 

— Note  and  report  requirements  and  vandalism  to  our  supervisor. 
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FIREWOOD  STORAGE 


Alberta  Transportation  will  deliver  firewood  to  the  campground  or  day 
use  area.  Advise  your  contact  person  at  least  one  day  in  advance  as  to 
requirements.  Firewood  stockpile  is  to  be  adequate  for  three  days  use. 

— Pick  up  litter  in  immediate  area. 

— Remove  debris  and  sawdust  as  pile  becomes  depleted. 

— Ensure  wood  is  piled  neatly. 

— Return  overflow,  scattered  wood  to  pile. 
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PEDESTRIAN  PATHS,  GENERAL  AREA 


— Remove  litter  and  debris  on  an  ongoing  basis. 

— Trim  back  encroaching  underbrush,  overhanging  branches,  broken 
branches,  dead  trees,  leaners  and  blow  downs.  Cut  flush  with  a saw 
to  ground  level  or  tree.  Cover  exposed  cuts  with  tree  paint. 

— Mow  grass  as  required. 

— Report  any  major  problems  to  your  supervisor. 
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PLAY  AREAS,  FIELDS 


— Remove  litter  and  tripping  hazards,  eg.  bottles,  logs,  etc. 

— Mow  grass  as  required. 

— Fill  in  holes. 

— Check  playground  equipment  to  ensure  safe  use. 
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BOAT  LAUNCH,  BEACH  AREA 


— Remove  litter  from  area  on  an  ongoing  basis. 

— Remove  floating  litter. 

— Note  and  report  unsafe  conditions,  wheel  rutting,  etc. 
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CHANGE  HOUSE 


— Inspect  for  damage  or  vandalism. 

— Note  and  report  problems  beyond  routine  maintenance. 

— Repair  minor  damage  as  necessary. 

— Pick  up  litter  in  immediate  area. 

— Cut  grass  and  remove  weeds  as  required. 

— Dust  interior  from  top  to  bottom  to  remove  dust,  cobwebs,  leaves, 
etc. 

— Sweep  the  floor,  pick  up  and  dispose  of  litter. 
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SAFETY 


Safety  of  the  maintenance  worker  and  the  public  is  extremely  important. 
An  awareness  of  potential  hazards  to  the  public  and  the  safe  operation  of 
vehicles  and  equipment  is  required.  Hazards  should  be  reported  to  your 
supervisor. 

The  safe  operation  of  all  equipment  required  for  the  job  is  not  covered  by 
this  manual.  Comments  for  truck  safety  and  power  saw  safety  are  noted 
because  of  the  potential  for  serious  accidents.  As  well  this  section 
outlines  various  general  hazards  which  you  should  be  looking  for. 


TRUCKS 


All  operators  must  possess  a valid  Alberta  Driver’s  License  for  the  class 
of  truck  being  operated.  Operate  your  vehicle  with  care  and  attention. 
Walk  around  your  parked  vehicle  before  moving.  Close  truck  tailgate 
before  moving  and  secure  equipment  and  materials  in  the  truck  box. 
Check  your  mirrors.  Wear  your  seat  belt.  Obey  all  speed  limit  and  traffic 
control  signs. 

Keep  your  vehicle  neat  and  tidy  inside  and  out.  Pay  particular  attention  to 
windows  and  mirrors.  Refrain  from  cluttering  the  dash  with  papers, 
materials,  etc. 

Be  particularly  aware  of  children  as  they  tend  to  use  the  entire  site  as  a 
play/walking  area  and  they  may  not  be  attentive  to  vehicular  traffic. 
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POWER  SAWS 


Ensure  you  know  how  to  properly  operate  and  maintain  your  power  saw. 
When  using,  wear  the  following  safety  apparel: 

1)  heavy  work  boots 

2)  ear  protectors 

3)  goggles 

4)  safety  pants  or  apron 

Do  not  operate  the  saw  during  peak  use  or  early  morning  periods.  You 
will  destroy  the  peaceful  nature  of  the  site.  Be  aware  that  use  of  a power 
saw  generally  attracts  curious  onlookers,  especially  children. 


GENERAL  HAZARDS 


The  hazards  outlined  below  have  been  mentioned  elsewhere  in  this 
manual  but  due  to  their  potential  for  causing  injury  have  been  listed 
again. 

— Dead  or  leaning  trees. 

— Broken  branches. 

— Broken/rotten  posts. 

— Tripping  hazards,  holes. 

— Broken  glass,  bottles,  cans. 

— Sharp  edges  that  can  cut  or  tear. 

— Inadequate  drainage  around  water  supply  facilities. 

— Road  deterioration. 

— Building  deterioration. 

— Wasp/bee  nests. 

— Rough  edges  with  potential  splinters. 
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CLOSING  REMARKS 


As  outlined  earlier,  Alberta  Transportation’s  goal  is  to  provide  clean, 
safe,  attractive  and  functional  campgrounds  and  day  use  areas.  Proper 
maintenance  is  instrumental  in  achieving  this  goal  as  well  as  minimizing 
major  maintenance  and  deterring  vandalism.  Taking  pride  in  your  work 
will  assist  you,  the  worker,  in  performing  the  best  possible  job. 
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N.L.C.  - B.N.C. 


